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Give a definition for the following types of meetings:

TYPES OF ACADEMIC MEETINGS

CONFERENCE
CONGRESS
CONVENTION
FORUM
SYMPOSIUM
COLLOQUIUM
ROUNDTABLE/PANEL
SEMINAR
WORKSHOP

TYPES OF OFFICIAL MEETINGS

ORDINARY MEETING
EXTRAORDINARY MEETING
ADJOURNED MEETING
SPECIAL MEETING
DISSEMINATION MEETING

KEY WORDS & PHRASES FOR MEETINGS

adjourn

agenda

adopt

abstain/abstention

address

accept/approve

amend/amendment

call

carry (a motion)

close

consensus

defer

decision

delegate/to delegate

deliberate

dissent

floor (give the/take the)

gavel

introduce

matters arising

minutes

(to) move 

mutual/common/shared

point of order

postpone

(to) present

propose

protocol

proxy

put (s-g to a vote)

quorum

reconvene

resolve/resolution

shelve (a motion) (Br)

(to) table (Am)

tap

teller

tie (about a vote)

unanimous

unilateral 

